
 

 

 
15 July 2019 
 
 
Dear Parents 
 
I am very much looking forward to taking up my position as Principal of Melksham Oak in 
September. Since my appointment, I have been in school on many occasions, working closely with 
the current staff and some new staff to determine our key priorities for next year. I am excited to 
take up the role permanently in the next few months and I look forward to getting to know staff, 
students and parents in the months and years to come. 
 
I am writing to you to update you on some changes which I think you should be aware of: 
 
Changes to school calendar 2019-20 
 

 The dates for next year’s teacher training days have now changed. They were originally 
published as  

 
Monday 2nd September 2019 
Tuesday 3rd September 2019 
Wednesday 23rd October 2019 
Monday 6th January 2020 
Monday 6th July 2020 

 
The dates have been changed to: 
 

Monday 2nd September 2019 (no change) 
Tuesday 3rd September 2019 (no change) 
Monday 20th July 2020* 
Tuesday 21st July 2020* 
Wednesday 22nd July 2020* 
* These 3 days will be disaggregated as twilight training sessions throughout the year. 
 

Last school day: Friday 17th July 2020 
 

 New May Bank Holiday – The calendar has also been updated with the new national May Bank 
Holiday of Friday 8th May, rather than Monday 4th May as originally published. 

 
 
New Look Senior Team 
 
The Senior Leadership Team at Melksham Oak will look a little different in September. I am delighted 
to introduce Melanie Peeling and Will Ruscoe as our new Vice Principals and Emma Cave has been 



 

 

appointed as Assistant Principal. I am sure you will get to know them very quickly as the school year 
gets under way in September. 

 
Heads of Year 
 
Every year group will now have a Head of Year who will be supported by a member of the Student 
Welfare team. The Head of Year will lead a group of tutors and together they will closely monitor 
student behaviour, attendance and academic progress. They will also lead any significant whole 
school events involving their year group.  
 
The Heads of Year and student welfare support staff are as follows: 
 

 Head of Year Student Welfare Support 

Year 7 Miss Goodall Mr Martin 

Year 8 Mr Hurn Miss Morris 

Year 9 Mr Williams Miss Curtis 

Year 10 Mr Barnard Miss Cooper 

Year 11 Mr Ryall Mrs Cooper 

Year 12/13 Mr Phillips 

 
 
The School Day 
 
The school day will change in September, from 4 x 75 minute lessons, to 5 x 60 minute lessons. The 
beginning and end of the school day will remain unchanged and students will have the same amount 
of break and lunch time. The day will be arranged as follows: 
 

Alan Henderson 

Principal 

Emma Cave 

Assistant Principal 

Teaching and Learning 

Jane Furnivall 

Assistant Principal 

SENDCO 

Charmian Jones 

Assistant Principal 

Student Welfare 

Steve Phillips 

Assistant Principal 

Head of 6th Form 

Mark Surowiec 

Assistant Principal 

Student Progress 

Mel Peeling 

Vice Principal 

Curriculum 

Will Ruscoe 

Vice Principal 

Standards 



 

 

Time Period 
 

08:40am – 09:00am 
 

Tutorial & Assembly/Learning to Learn 

09:00am – 10.00am 
 

Period 1 

10:00am – 11:00am 
 

Period 2 

11:00am – 11:20am Break 
 

11.20am – 12:20pm 
 

Period 3 

12:20 pm – 1:20pm 
 

Period 4 

1:20pm – 1:50pm Lunch 
 

1:50pm – 2:50pm 
 

Period 5 

 
60 minute lessons are standard in most secondary schools in England and I believe they are long 
enough to ensure a high quality learning experience for our students. 
 
Mobile Phones and Headphones – NEW RULE! 
 
From September, students will no longer be allowed to use their mobile phone or headphones 
during the school day. They should be turned off or on silent and placed in their bags. 
 
I believe that free use of mobile phones throughout the school day increases the potential for 
bullying or disruption; this new rule will mean students will feel safer in school. There is significant 
research which says that the wellbeing and mental health of young people is significantly impacted 
by the amount of time they spend on their phones and social media. It is therefore important that 
we do our part in school and control the amount of exposure they have. 
 
Students will have their phones and/or headphones removed if they are seen to be using them. They 
will be able to collect them at the end of the school day. However, phones/headphones belonging to 
‘repeat offenders’ will have to be collected by parents. More information will follow on this in 
September. 
 

 

  SEE IT HEAR IT USE IT   LOSE IT 



 

 

New School Uniform 
 
As you are aware, the school uniform is changing in September. The details can be found on the 
school website https://www.melkshamoak.wilts.sch.uk/information-for-parents/school-uniforms 
The expectations are outlined very clearly on the website, but I would like to emphasise the 
following points: 
 

 Shoes: These must be entirely black, formal school shoes. Under no circumstances should 

trainers, boots or any other form of footwear be worn. My take on this is simple: if you can 

afford an £80 pair of trainers, £30 for school shoes should not be an issue. 

 Trousers: Black school trousers only. Under no circumstances will black jeans or jeggings be 

acceptable. 

 
I felt it was important to write to you before the summer holidays, so that I can be clear about my 
expectations for the year ahead.  Your full support with the changes outlined in this letter will be 
gratefully appreciated.  In the autumn term, I intend to review and redesign the behaviour policy at 
Melksham Oak so that standards and expectations improve across the school. 
 
I look forward to meeting you all in due course.   
 
Yours sincerely 
 
 

A Henderson 

 
 
Alan Henderson  
Incoming Principal 

https://www.melkshamoak.wilts.sch.uk/information-for-parents/school-uniforms

